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LESSON 12
- OFFICE

al-idarah o J‘ JY\

OBJECTIVES
In this chapter, you will learn the following outcomes:

Learn about ordinal numbers, new words and
pronunciation of numbers 301-1000.

Read, listen and understand conversation relating to

‘Office'. \

Communicate with friends through written and
practical exercises.
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jaras (jaros)

Bell

The bell is on the \ /:i\ [P 0/‘ \
(G ( ;k; );j
door. - =
Al-jaras ‘ala al-bab .

* With phonetic sign at the end, we pronounce it: ja-ras
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malaff

File

The file is on the
table.

* With phonetic sign at the end, we pronounce it: ma-laff

Al-malaff ‘ala al-maktab
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tauqi’

Signhature

signature. Hadha taugi'i |

* With phonetic sign at the end, we pronounce it: tau-qi-'un
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Vocabulary (armuradar <135841))

alah nasikhah (alah ndsi&h)/

L/
Ph oto co m
MEENINE: ana ur/du alah nas:@ah

* With phonetic sign at the end, we pronounce it: a-la-tun na-si-kha-tun

—_‘Yl\ﬂ
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ljtima’ &ms‘
Meeting

The meeting is N /°/’ P \
MLy §

AI-Ut/ma yabda’ al-an

* With phonetic sign at the end, we pronounce it: ij-ti-ma-"un
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Vocabulary (armufradat &\333363\)

14
B
dabbasah Aol
%
Stapler

| buy the stapler o (@ T
i g )

* With phonetic sign at the end, we pronounce it: dab-ba-sa-tun U/AA
Ashtari ad-dabbasah am
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tabi‘ah (tobi‘ah)

Printer

"q,/ o P f’ _ % 1
The printer is new. LREREN 4.:.1\.2]\ “

At- tabi‘ah jadidah

* With phonetic sign at the end, we pronounce it: ta-bi-‘a-tun
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Vocabulary (armufradat &\333363\)

lasig

Glue

strong. T Al-lasiq gawiyy :

* With phonetic sign at the end, we pronounce it: la-si-qun
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Vocabulary (armufradat &\333363\)

Al
Ry - 6
mimhah @
Eraser

28
"! - 91 “
* With phonetic sign at the end, we pronounce it: mim-ha-tun .
Al-mimhah ghaibah
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Vocabulary (armuradar <135841))

—= ©

w@?é
mlgﬁlaf ( | \ )
=

Envelope

3° v :Q' (9 _ v
The letteris in tJJ’-»S L:é ‘du)/j‘ \
the envelope. Ar-risalah fi mighlaf .

* With phonetic sign at the end, we pronounce it: migh-la-fun
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Number (arragm &8 )

REIPR T }/\ »
SEELEE g,
thalathu miah wa ithnén - ‘\4)‘4 9 ‘ULAJJU

.J;\jj 4;1\_,@ )u thalathu miah wa thalathah

thalathu miah wa wahid

104 505
A

?MJMM \

khamsu miah wa khamsah

mj\jcu\.&f\

arba‘u miah wa arba‘ah
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NUmber (arragm &)

703

v 303
daiay Bl 608
sab‘u miah wa sab‘ah %s 3 4—’-’\-4-’ S ‘ULA-\LAJ

4..1.».» K 4\..1\.A.1.u thamanu miah wa thaman/ah

sittu miah wa sittah

909
1009
M ‘\.JLAM.\ P
tis‘u rrﬁah wa tis‘ah QJM \
alfun :
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Grammar (an-nahwu

ORDII\)AL NUMBERS

MASCULINE TRANSLATION
SAY IT!

3}1‘2?/\ al-awwal First
ath-thani Second
| ath-thalith Third
ar-rabi Fourth
al-khamis Fifth
as-sadis Sixth
as-sabi’ Seventh
ath-thamin Eighth \
at-tasi‘ Nineth \
al-‘ashir Tenth '
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Grammar (an-nahwu

ORDII\)AL NUMBERS

al-ila First
ath-thaniah Second
ath-thalithah Third
ar-rabi‘ah Fourth
al-khamisah Fifth
as-sadisah Sixth
as-sabi‘ah Seventh
ath-thaminah Eighth \
at-tasi‘ah Nineth \
al-‘aGshirah Tenth |
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Phrases (al ‘ibarat “—“ \;\:J\)

- PRONUNCIATION ARABIC PHRASES
Help! Help! an-najdah! an-najdah! _ | 33351 - ! | 3233 -
Can you help NIl <1kl 0o i {- & 2% Acos oy
$e e Ll o) S
tusd ‘idani? el ol 05

VL EWES na‘am, ma hiya al- Aioo, o
y P ASA (T P

the problem? NVl (o114
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masa’ an-nar, ana Faiz, ana min

Lundun masa’ al-khair, man ma‘i?
(2) Good evening. | am Faiz. | am from (1) Good evening, who is
London. ' ith me?

o
@ SIS ocw.utem.edu.m
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) Q.\\ ca\éin L;J:u: OFFICE — Phone Conversation
¢zl allal 5 jlaniy)
indi sual, aina akhudhu al-
istimarah li talab al-‘amal?
(2) I have a question. Where

can | get the job application
form?

s e (3 -
ch d.../au \J\.A;
limadha tattasilu bi?
(1) Why are you contacting me?

Faiz

o
@ SIS ocw.utem.edu.m



Conversation (a-niwar 3‘393‘)

OFFICE — Phone Conversation

@ /..,o /’o 0 o . /’i{°:.
A 5all 2 )l 3all ald 08 aasls
ta’khudhuha fr gismi al-mawarid al-
bashariyyah

(1) You can get take it at Human Resource
Department.

| T UGN

z

hasanan, sa adhhab ila
hunaka ba‘da ghadin
(2) All right. | will go there
after tomorrow.

Faiz

o
@ SIS ocw.utem.edu.m



Conversation (a-niwar 3‘393‘)

OFFICE — at Human Resource Department

(X e o 2o 3 ~yyo ., = O

w -\ _ 3 5 .
S._\lbé oJLAe.ul J‘L)‘ cd;.x.aﬁ By )

-

min fadlik, uridu istimarah li talab al-‘amal ayyu khidmah ya sayyidi ?
(2) Excuse me. | want job application form. (1) Can I help you sir?

o
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Conversation (a-niwar 3‘393‘)

OFFICE — at Human Resource Department

2 0 e -~ f' PO~ o s :.o,
sy oo W dada Sl
intazir daqgiqah, ha hiya al-istimarah
(1) Wait a minute. This is the form.

Faiz

o
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Conversation (a-niwar 3‘393‘)

OFFICE — at Human Resource Department

2
- -0 @ _{ _wo ) ;} 0% op-
TOY) s olaily) el da
hal umli’ al-istimarah al-an?
(1) Should I fill the form right now?

a8 oo 4o . 22 _aw 2 <
adlel) & SN o8 U Lghaas oY

16, tugaddimuhd huna fil-usba’ al-gadim

(2) No. You can submit it here next week.

Faiz

o
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Conversation (a-niwar 3‘393‘)

OFFICE — at Human Resource Department

chaxs e 128

shukran ‘ala khidmatika
(1) Thank you for your help.

5k

‘afwan
(2) You are welcome.

Faiz

o
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AlphabEt (al-huraf &3333‘)
& R

(& & ) have same shape when you write them but their dots are not the same to
differenciate each of them. The letter (<) also has other shape when located at the end of
words which is like this (&) or this () and normally this shape is used to indicate feminine
words or muannath (u-uw)

Find the letter ( <) \A{ithin the words below and write the words nicely.

sabahan thamaniyah ism
(pagi) (lapan) (nama)

Find the Ie’gter (<) witﬁhin the words below and write the words nicely.

FIES 443 Y

hulw bamah wildayah

(manis) (burung hantu) (wilayah)

Find the Iettgr ( &) within the words below and write the words nicely. \
kitabr jamilah yadhhab

(buku saya) (cantik) (dia pergi)

(OO0
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: [ EXEARALL!
\ViaYaVallalay al . —e — { [} a A A [y
C \

Quiz

Welcome to the Beginner's Arabic
(Lesson12) Exercises
COMPREHENSION
SPEAK & WRITE
GRAMMAR
For full exercises in Arabic script,
please refer to the attachment
(Exercises Handout) in Resources.

“ Start Quiz ‘

Click the &4 Quiz button to edit this quiz

ocw.utem.edu.m
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Book Interaction

HOME WORK

AR | NN

al-wajib al-manziliy

Click the &4 Interaction button to edit this interaction

o
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Revision Video (fidiya al-murgja'ah a3 Hall sixia
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